
General McLane School District
Technology Training

Setting Up PowerSchool Gradebook

To access your gradebook, launch your browser and go to 
http://powerschool.generalmclane.org:8080/teachers

Log in using your lastname.first initial and your password.

Setting up your gradebook

Define Categories for your assignments
Default:  homework, project, quiz, test
Double-click category name to set defaults for points possible, score type, and to checkmark if 

assignment will be included in final grade

Score types
Points – to record the number of points a student has earned on an assignment
Percentage – to record the percentage earned on an assignment (PS still uses points to calculate)
Letter Grade – to record a letter grade for the assignment (PS still uses points to calculate)

To add a new Category
Click + at bottom of category list
Name the new Category
Define the Abbreviation
Define the Color

Set Defaults for Category
points possible, score type, and if new

assignment will be included in final
grade

description is optional, only for your use

http://powerschool.generalmclane.org:8080/teachers


Grade Setup
Determines how final grades are calculated
MUST be set up for each class, each term/semester

Click Grade Setup tab
In Calculate Mode, see two panes

Upper – terms/semesters
Lower – define how to 

calculate final grade

Choose how many low scores to 
discard (drops the student's lowest 
score)

Choose calculation method:

*Total Points – accumulates points 
earned and divides by total points 
possible
*Term Weight – weighting terms in a 
semester class
*Category Weight – weighting categories to calculate the final grade

choose categories and weight

Click Save

*make sure that all weights add up to 100%


